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&P How to Move a Project Task to another Project

y Access level: Project Manager, Director and System Administrator

Learn: How to move a task from one project to another.

Different circumstances can make it necessary to move a task from one project to
another.

When a Project task is moved to a different project the registered hours are
moved to the new project.

Moving one or more Project Tasks

Figure 1: Project Administration -> Search Project -> Edit Project
- Open a project.

— Click on the link [Move Tasks ...] @.

Figure 2: Project Administration -> Search Project -> Edit Project

— Select the project from where one or more tasks should be moved from in the
drop down menu Source @ and the project’s task list will be shown.

- Select which project the task should be moved to in the drop down menu
below Destination ©.

- Select any possible Summary Tasks ©.

- Click on the link [Move Task ->] ® and on OK in order to move the selected
task and any possible sum tasks on to the new project.

Figure 3: Project Administration-> .Net — Outlook integration —-Move tasks

The project task with any possible sum task now belongs to the new project ® .
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Figure 1: Project Administration -> Search Project -> Edit Project

Project Tasks

Actions: [ Modfy Timetable... | Move Tasks... | M5 Project Export... ]
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New Project task Location
- - 2ajorjzo0r |[®] (20072007 |[B) [ Select Task Ty v O [ save | Save & Allacate ]
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Figure 2: Project Administration -> .Net Outlook integration Move Tasks
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